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Commitment Control - Budget Overview

11

• Budgets Overview is an online inquiry tool that 
provides summary and detailed information about 
activity in expense accounts.

• It allows users to drill into source transactions within 
Budget, Pre-encumbrances, Encumbrances, and 
Expenses.

• KK>Review Budget Activities>Budgets 
Overview>Budget Inquiry Criteria
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General Ledger - Detail Trial Balance Report

• Customized report that shows all posted details to 
the General Ledger that are part of the balance as 
requested in the report parameters. 

• Does not show budget information.

❖ WARNING: Be sure to include your parameter selection when using this tool.   These reports can 
become very large and can effect the system performance!

• GL>General Reports>GL Trial Balance Detail Report
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Journal Entry

• Journal Entry/Expenditure Adjustments are processed to 
reclass funds.  For example:

• Change the coding on an already posted voucher
• Correct Appropriation Year

• Correct Account Code and/or PCA

• Reclass P-Card transactions from 0995 

• Expenditure Journals now require approval 

• Journal should always have an attachment – backup for journal

• GL>Journals>Journal Entry>Create/Update Journal Entries
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QUESTIONS???


